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By the time this reaches you the September issue of SPECIAL LIBRARIES 
devoted to pictures will have appeared - the Division's first major effort 
in print. It contains descriptions of different types of picture collec- 
tions, a bibliography of reading for the picture librarian, and a source 
list for equipment and supplies. 

In turning over the chairmanship to newly elected Josephine Cobb, I 
wish to-express’thanks ~to’those who helped start the Division and gave so 
much of their time to give it a deep-rooted start. Particular thanks go 
to Elsie Phillips for her persistence in being the prime mover, to 
Celestine Gilligan for her willingness to pinch hit when all seemed lost, 
to Jimmy Schwarz for faithful recording of endless words, to Jd. E. Molloy 
for encouragement and those zood letters, and especially to Franziska Gay 
Schacht whose devotion and energy developed the membership. To Minna Breuer 
for her help in establishing this newsletter and serving as its editor, 
and in no small measure to Alfred Carl Willers for typing and help in its 
production, A few made the start, but unless many more members take active 
part in the growth of this organization, the first strong effort will peter 
oute 

All of us need to gain recognition for this new facet of our profession 
and above all to engendei awareness of the need for public and private 
support for the maintenance of picture collections and the employment of 
skilled staffs for work with the pictures and their organization. Towards 
these ends the new officers depend upon the lively cooperation of the entire 


vette - Romana Javitz 
Past Chairman (1952-1951) 


IN THE MAGAZINES: 


oneer Photographers of St, Louis" by Charles Van Ravensway, in 
the Bulletin of the Missouri Historical Society, October 1953, provides a 
wealth of information about the early daguerrean and photographic artists 
known to have set up business in that area, Appended is a checklist of well 
over one hundred firms that operated in St. Louis from 181 to 1865, with 
biographical details on many of the men who followed this profession in its 
formative years. 

"How we caption photos" by F.H,Heck, Jr., of the Pittsburgh Plate Glass 
Company, is the subject of an article in the June 195) issue of Industrial 
Photo + 

ing, 195) issue of the Kansas Historical Quarterly brings us 
Robert Taft's study of the personal appearance of stephen A. Douglas. 
Through iconographic research into all the camera likenesses ever made of 
Douglas, Prof, Taft has reconstructed the personality of this 19th-century 
figure. Twenty - seven likenesses, from daguerreotype and photographic 
cameras, have been subjected to Prof, Taft's painstaking methods of study. 
The result is a work illustrating to perfection the importance of photo- 
graphs as historic documents when given the serious consideration of their 
makers, curators and users. Copies of this study are available at 50¢ each 
from the University of Kansas, Lawrence, Kansas, 
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FREE AND INEXPENSIVE: 

Bruce Miller, Superintendent of Schools, Riverside, California has 
published three booklets intende‘ for teachers and school librarians which may 
be useful to picture librarians, 

Sources of Free and Inexpensive Teaching Aids. (reve, ed. 195 Op. index) 
Includes sources of pictures, exhibits, maps, charts, posters and illustrated 
booklets, listed by subject from Agriculture to Zoology. The majority are 
business-sponsored teaching aids and the list is strong in industrial products 
and scientific and technical topics, ‘Some interesting general headings are 
Alcohol education, Character education, Democracy, There are some overlapping 
subject headings, such as Arts and Crafts as well as Crafts; Foods as well as 
Homemaking (Foods). A few headings might never occur to the seeker of certain 
information, e.g., Famous World Towers under Ff. 

Sources of Free Pictures. (1953 ed., 2hp. index) 

An alphabetical subject guide to specific periodical references (1950-1952), 
industry sources and public information sources from which visual materials 
may be solicited. The usefulness of the periodical references would be limited 
by the nature of the school's or library's holdings. 

So You Want To Start a Picture File.(195), 28p.) 

Subtitled "An aid to better teaching" and directed especially to teachers in 
smaller schools, This booklet was compiled by Mr. Miller in response to 
requests by users of the 1952 edition of his "Sources of Free Pictures", He 
acknowledges assistance given him by Alpha Russell, Picture Librarian, 

Los Angeles Public Library. After discussing the worth of pictures in school 
and home, the author tells how to process pictures for the files and for display. 

These booklets are marred by misprints and subject heading inconsistencies. 
The very fact that they were issued reveals the ever-growing need for such 
source lists, Each costs fifty cents and may be ordered from the author whose 
address is Box 369, Riverside, California. 





= M. H. B. 
THE EVOLUTION OF ONE LIBRARY'S PICTURE FILE: 





Whereas most libraries have a general picture collection, not all have the 
enterprise to develop one devoted to the history of the community. 

The most publicized items in the Montclair (N.J.) Public Library's local 
history collection are its pictures <= over 7,000 of them, showing everything 
from Art to Y.W.C.A., from Bicycling to Skiing, from the Revolution to the 
Korean incident, from the one-room school to the latest education institution 
-- all with Montclair participants or connotations, 

This collection has not just grown like the proverbial Topsy. After the 
local newspaper, The Montclair Times, gave us the nucleus some years ago, we 
began to receive more and more gifts as elderly patrons moving from their large 
homes left the treasures of their family past tor others to enjoy. Reference 
assistants never give talks about the library without including pleas for local 
pictures, For many years the local newspaper has regularly carried a "box" 
request for pictures of old Montclair for the library. Not long ago a woman 
trustee gave a sum of money for the express purpose of enlarging old photographs 
of Montclair women, 

The interest and resultant gifts mushroomed with most lavish results during 
two large exhibits by the library beyond its own four walls. Both were very special 
events widely publicized and attended by hundreds. One was a notable showing of 
pictures of the 1880's in Lord & Taylor's new suburban store, The other took place 
the last time a beautiful local home opened its doors to the public before being 
torn down; the library lined the empty rooms with pictures of Montclair as it was 
in the mansion's heyday. 
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THE EVOLUTION OF ONE LIBRARY'S PICTURE FILE: 
. Continued: 





Photographs of newsworthy library events, arranged by the library, not 
only appear in the following week's paper, but also help swell the number of 
local history pictures, 

The resulting collection, each picture and its shelf-list card numbered 
by a Bates accessioner, is subject-he-ded in vertical filing drawers; the 
shelf-list card contains as much detail as possible. The choice of subject 
headings was made with the history of the town in mind, 

Not only are exhibits of these historical pictures shown -=- within the 
library, of course, as well as in schools, churches, groups celebrating 
anniversaries -= but authors and others borrow them for reproduction. Through 
the efforts of the library's Public Relations assistant, pictures of an era or 
a subject have appeared in national magazines, In November 1953, for instance, 
Woman's Day carried a double spread of amusing activities of Montclair's past. 
Ts Wseblng thece pictures for reproduction, the library always stresses copyright 
restrictions, 

Gladys Segar, a reference assistant with a mind for detail, a devotion to 
local history, untiring energy and concentration, and a flair for words, evolved 
a plan for assembling in eleven books, each covering a decade, the most 
significant of these pictures to perpetuate the atmosphere of Montclair, 
Although Miss Segar left the library before the books were completed, we feel 
that a project so challenging is sure to be finished eventually. 

Each "decade" book has a substantial and di,mified black plastic cover, 
on the front of which is stamped the library's insignia in gold, The pages 
are double, of heavy transparent acetate; into each page is inserted a picture 
or two, faced by a typed explanation of its significance. High quality rag 
paper is used, the typed sheets always back to back, likewise the pictures. 

Every book follows the same plan, with one double spread for each of 
twenty-six such headings as government, schools, recreation, transportation, 
business, citizens, etc. Even without pictures the running commentaries make 
fascinating reading about a bygone day; the combination of picture plus text 
is irresistible, full of atmosphere, anecdote, and nostalgia, Elizabethan England 
published by the Boston Museum of Fine Arts, supplied the model. 

A usable well-kept file of local historical pictures, not to mention a 
project like the "decade" books or special large exhibitions, requires well 
qualified staff personnel, It has been Montclair's experience that ingenuity, 
imagination, and enthusiasm count for more than the cost of space and equipment, 
Whether a community or a business has a long and varied or a short and simple 
history, that history needs preserving for future use. One look may be worth a 
thousand words; but just a few sentences to highlight that look may raise it from 
mediocrity to distinction, 





- Louise R, Miller, Senior Reference Assistant 
Montclair, N. J. Public Library 


MAY WE REPRODUCE A PICTURE OF THE U. S. SEAL? 





To help answer this recurrent question, the U. S. DEPARTMENT OF STATE has 
issued a small pamphlet, "The Seal of the United States," with an explanation 
of regulations governing the seal's reproduction for publication, It is 
Department of State Publication 2860, available from the Government Printing 
Office, Washington, D.C. at 10¢ per copy. Questions concerning the seal that 
require detailed information should be addressed to Mr. Richard Patterson, 
Room 2329, State Annex 3, Washington 25, D. C. 
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CINCINNATI CONVENTION = 195) 





Pictorial sidelights: 










JEWISH ARCHIVES: 


Mrs. Alice P, Hook, Librarian, of the Historical and Philosophical Society 
of Ohio, and Mrs. Madge Chidlaw, Librarian of the Cincinnati Art Museum, organized 
a fullypacked program so that most of us who could attend for only two or three 

days were carried skillfully behind the scenes of major picture collections. 





Mr. Jordan Pearlson as host, welcomed the Picture and Museum Divisions at 
the Hebrew Union College. Dr. Franz Landsberger, noted scholar and authority, 
guided us through its museum, 

The Museum is a lively visual introduction to the traditions of Jewish 
culture through rare ritual objects, illuminated manuscripts, embroideries, and 
jewelry. In the library Mr. Moses Marks brought out early examples of the 
printed Bible and gave us an opportunity of examining some of the treasures of 
this special collection. The Museum's publication is well illustrated and in 
itself acts as an index to the picture record of the Jewish people. 


OHIO'S HISTORY: 





Mr. Virginius C. Hall, Director of the Historical and Philosophical Society 
of Ohio, gave the members an over-all briefing on the depth of subject coverage 
in this outstanding regional historical collection. It is a primary source for 
pictorial information on the past of Ohio, Its subject indexes are particularly 
extensive on steam boats, figure heads, local Indians, and the Civil War. 


TAFT MUSEUM: 





It was our special privilege to hear Miss Katherine Hanna, Director, 
describe the architecture of the home that is now a museum and tell of the 
development of its holdings. As guests of the Board of Directors of the 
Historical Society, we were served punch in the gardens. Of special interest was 
the beautifully co-ordinated exhibition "To the Ladies" arranged by Mrs. Hook. 
Photographs of ladies of Ohio's past were juxtaposed with valentines, trade cards, 
manuscripts, and other contemporary pictorial ephemera, These gave a vivid hint 
of the depth of the pictorial resources on a given subject that can be derived 
from the Historical Society's holdings. 


CINCINNATI ART MUSEUM: 








Following a luncheon and business meeting, a filmstrip on the place of 
documentary pictures in a library was shown by Romana Javitz, Later, both 
Picture and Museum Divisions were guests of the Cincinnati Art Museum. Here 
Mr. Philip R. Adams, the Director, gave an important talk that was lively, 
challenging, and strictly personal in conviction. The undercurrent was a plea 
that we who work in the cultural fields should not be concerned with the numbers 
we reach, and deem our work failure if that number is few; that maintenance of 
high standards and faith in high levels is of prime importance in all cultural 
activities. The Museum was host at a cocktail party that followed Mr. Adams! 
talk, One of the highlights of the Museum is the colorful and modern installa- 
tion that in many respects is more modern than we find in museums of modern art. 
The library under Mrs, Madge Chidlaw, was as handsomely equipped and arranged 
as the installations, and the picture collection is serving the artists of the 
community. Important and unusual is the collection of playing cards deposited 
at the Museum by the United States Playing Card Company, The curator, 

Mr, Gustave von Groschwitz, showed many of the rarer cards and let us browse 
through the definitive library on this subject. 
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The "bull sessions" at conventions are always the best of all meetings. 

At one in Cincinnati, Dan Alchuk read the following report. With true sports- 

manship he took frank expressions of disagreement and outright criticism - 

pg a learning a great deal from the discussion and variety of opinions 
aroused, 


NATIONAL FILM BOARD: 

e St Photography Division of the National Film Board of Canada is 
primarily concerned with the record in still photography of the Canadian scene. 
As official government photographer, it may photograph a meeting of the Canadian 
cabinet; in covering news events, it may photograph events of historical or 
archival import, such as a royal tour; it often acts as "pool photographer" for 
commercial or press photographers; it provides the photos and photo-stories 
that Canada's Department of External Affairs distributes abroad. To furnish 
stills for film promotion purposes its photographers go on location with moving 
picture camera crews, 

The Division's editorial department, its chief source of assignments, 
plans a general photo-story program each year, related to the previous year's 
work and to the projected program for the following year, thus ensuring continuity 
in documenting Canada in stills. Developments in science, industry, art and 
education, drama or ballet festivals, unusual activities or occupations are 
all considered photo-story material, A photographer and a writer are assigned 
to each story after it is researched. There are four full-time staff photographers 
but commercial photographers are hired when a single assignment is too far from 
Ottawa or when the staff men are too busy. The writer functions like a film 
director, gathers story and caption material, checks continuity, makes shooting 
arrangements. From a total of 50-100 pictures shot, a selection of 20-25 photo- 
graphs, captioned with brief text, is made for distribution to national magazines 
and rotogravure supplements in Canada. The Department of External Affairs dis- 
tributes them abroad. 

Prints of all stills are filed in the Photo Library which has over 100,000 
items available to government departments, editors, writers, educators, and others. 
There is a schedule of fees governing the use of pictures for educational, 
advertising and commercial purposes; some Canadian photographers also file their 
prints here in line with the Division's proposal to act as a clearing house for 
their pictures. 

Most of the Division's work is done with Rolleiflex camera; Leica 3F's are 
used for certain jobs and x 5 Speed Graphics for press work. Each photographer 
is, of course, equipped for flash or high-speed strobe work. A central developing 
lab handles all exposed film, There are four dark-rooms for 8 x 10 prints; one 
for 30 x 0 blow-ups, and a murals room where blow-ups as large as 9 x 10 feet 
are made. The finishing room includes complete dry-mounting equipment in addition 
to the usual washers and dryers. Almost 120,000 prints have been produced in a 
single year by the staff of six technicians. This does not include dye-transfer 
prints and color film strips for the Board's film strip unit. 

A recent development in the use of the NFB stills is an animation technique 
which, through a series of camera movements, imparts an illusion of motion to 
the photograph as it is transferred to 16mm, film for television short subjects. 
Supplied with a commentary these one-to-five-minute shorts are extremely popular 
with TV stations as filler and news-feature items, 

The Photo Library accessions negatives and two sets of contact sheets 
(selection and master sets) recording negative number, title of series, name of 
photographer, date of photograph, date of receipt of caption material, and date of 

receipt of 8 x 10 prints. Negative envelopes carry the first four items of 
information, The negatives are placed in plastic envelopes bearing the same number 
as the typed envelopes and are filed numerically in the vault. The uncut master 
set with its number, title, name of photographer and date of photograph is filed 
numerically in the Library to be retained until the 8 x 10 prints are made, The 
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order for these 8 x 10's is sent to the laboratory, while pertinent order informa- 
tion is kept in the Library's order book, A credit entry in the Photographers! 
Index is the final step in accessioning,. 

The Photo Library, whose files are presently in the process of re-organization 
maintains a duplicate photo collection: (1) a file of contact prints dry mounted 
on x 6 white cards and arranged alphabetically by subject. Captions for cards 
in the contact file, devised by the cataloguer from information supplied by the 
photographer, are typed on the back of the card, The accession number appears in 
the front left-hand corner, Prints to be mounted on the cards are cut from the 
selection set; unused prints are destroyed. The cards are kept in wooden catalogue 
drawers cut down along the sides to allow maximum view of the photos. These may be 
removed from the files, (2) A numerical file of dry mounted 8 x 10 prints. These 
have their captions typed on the back of grey mounts and their accession number is 
in the front left-hand corner, They are filed in steel cabinets and may be removed 
from the files, 

There are three card catalogues serving as guides to the numerical file: 

1. Subject catalogue with extensive index of series and proper names. 2. Photo- 
graphers' Index, arranged alphabetically by name, with negative numbers, titles, 
and dates of photographs. 3. Visual Index which is a detailed subject catalogue. 

The objective in the current re-organization of the Library is to increase and 
facilitate the use of the contact print file which is to be supplemented by the 
card indexes, A subject heading is assigned the photograph as a whole and subject 
cards are typed for secondary subjects. Headings for parts of a photograph are 
made only if the pictorial information can be reproduced from the negative by 
cropping or if the particular subject is lacking in the Library files. When a 
contact is classified under two distinct subjects, a second print is made and 
filed under the second subject. This reduces the number of cross references. 
Subject headings are based on the form of requests by users, encyclopedia and 
dictionary entries, the Sears List and the relative index of the Dewey Decimal 
Classification. The subject authority file is in card forn, 

The Visual Index is slowly being replaced in value by the contact file. 
Classification tended to be very detailed, with listings for almost all parts of 
each photograph. With changes in staff it was difficult to maintain consistency 
and as a result subject headings developed into lengthy descriptive phrases. 
However, the Visual Index still works well for locating obscure information. If 
overloading can be avoided and careful subject classification practised, the 
Visual Index can be a useful guide to approximately one-third of requests for 
obscure subjects. Its value is entirely dependent on the discretion of the 
cataloguer who must bear in mind constantly the needs of the users. 

In addition to the black and white photos the Library has about 3,500 color 
transparencies stored by size and filed numerically in specially designed steel 
cabinets, 35mm, and 24" sq. transparencies are in Cenei binders; the }," x 5" size 
in Kodak glass covers, They are classified much the same as black and white 
photos with their own subject card catalog, visual index, and caption files. 

Items in the Commercial Photographers! File, divided in the same manner as 
the NFB photos, have their own cabinets. This may develop into the nucleus of 
a union catalogue of photographers of Canada. 

At the request of government departments, passport pictures are taken of 
their officials. Approximately 1,600 negatives are filed numerically in the 
vault and the Library has made cards for the Subject Card Catalogue. 

The Still Photo Library has a permanent staff of four: two professionals, 
the Librarian and the assistant librarian, and two clerical assistants. 

References: "Still photography in the National Film Board of Canada", in 
The Photographic Journal, Section A, pp283-286, October 1953, "Photo Library- 
National fin Board." mimeographed, 6p. 195. “National Film Board, Commercial 
and Advertising Prices for Photographs." mimeographed, 1951 (rev, 1954). "Stills 
Division, Price List for Government Departments and Educational Institutions." 
mimeographed, 195). Inquiries about these should be addressed to Mr. Dan Alchuk, 
Librarian, Photo Library, National Film Board, Ottawa, Canada. 
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NEW DIVISION MEMBERSHIP CHAIRMAN: 
James E, Edmonds, Research Editor, Information Service, Grolier Society, 
Inc., will serve as membership chairman, 195)-1956, Let each of us cooperate 
with Mr. Edmonds by trying to enroll at least one new member in the Division 
this year. Dues and names of prospective members may be sent to Mr. Edmonds 
at 2 West 5th Street, New York, N.Y. 





CONVENTION COMMITTEE ADDS MEMBER: 
Division Chairman Josephine Cobb has appointed Eleanor J. Potter, Chief, 
Fine Arts Department, Detroit Public Library, to serve on the 1955 Convention 
Committee with Wayne Hartwell, Chairman, and Dan Alchuk. 





FROM THE EDITOR: 

Booklets picturing travel and industrial development in Ontario have been 
mailed to Division members by the Ontario Department of Travel and Publicity. 
We are indebted for this mailing on Canadian photo resources to Margaret Allport, 
Picture Librarian of the Department's Publicity Branch at Toronto. 

Back issues of PICTURESCOPE are needed for various permanent files. 
Especially in demand: V. I, no. 1, no. 23; V. II, now. 2, Please mail any you 
can spare to the Editor. 





MISSING: PICTURES OF.... 

Cobb has suggested a column listing unfilled picture requests. To 
start it off, she submits the following "wants." Please note that these are 
for photographs or photographic copies: 

The U. S. S. General Ord, a tugboat of World War I 

Metat Uchras (Three Feathers), Nez Perce Indian chief 

Maj. Wm. T, Kittredge, th Minnesota Regiment, Civil War period 
Old Fort Gaston, California 





DIVISION OFFICERS AND CHAIRMAN: 
Chairman: Josephine Cobb, Chief, Still Pictures Sect.,Nat'l.Archnives, Wash.,D.C. 
Vice-Chairman: Betty Hale, Photo-Librarian, Socony-Vacuum Co.,Inc., N.Y., N.Y. 
Secy-Treasurer: Mrs. Helen Faye, Picture Editor, Textbook Department, 
Harcourt Brace & Co., N.Y., N.Y. 
Membership Chairman: James E, Edmonds, Research Editor, Information Service, 
Grolier Society, Inc., N.Y., N.Y. 
Archivist: Viola Gusdanovic, Picture Collection, N.Y. Public Library 
Convention Chairman: Wayne Hartwell, Lbn., F.E.Compton & Co., Chicago, Dlinois 
Projects Chairman: Romana Javitz, Picture Collection, N.Y. Public Library 
NEW YORK GROUP: 
Chairman: Franziska Gay Schacht, Picture Collection, N.Y. Public Library 
Vice-Chairman: Mrs. Helen Faye, Harcourt, Brace & Co., N.Y., N.Y. 
Secy: Naomi Grand, Public Inf. & Educ. Dept., American Jewish Comn., N. t 
WASHINGTON GROUP: 
Chairman: Alice Lee Parker, Prints and Photographs Div., Library of Congress 
Vice-Chairman: Dallas D. Irvine, War Records Division, Nat'l. Archives 
Secy-Treasurer: Mrs. Edna C. Jones, Public Health Service 
Recording Secy: Mrs. Donna Traxler, Army Pictorial Service 
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